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1. Introduction:
A Mine Safety Management System (MSMS) is the primary means of providing processes and methods to ensure everyone
involved at a mine’s operations works in a safe manner.

The MSMS is the framework which brings together the mine’s policies, systems, procedures, and plans to follow a
systematic approach to achieving, improving, and monitoring health and safety.

The MSMS covers the entire life cycle of a mine site, including exploration, planning, design, construction, commissioning,
operation, maintenance, and closure. It covers all aspects of the operation and maintenance of the work health and safety
management system, which applies to all processes and personnel, including employees, contractors, suppliers, and visitors
on a mine site.

A MSMS is required for all mining operations, including exploration operations, and organisations must ensure that no
mining operations take place at any time without the creation and implementation of an MSMS before commencing mining
operations.

2. The Audit Tool basis:
This Audit Tool has been created based on the requirements set out in the Work Health and Safety Act 2020 and the Work
Health and Safety (Mines) Regulations 2022 of Western Australia.

We recommend that you review the Code of Practice — Mine Safety Management System and the AMEC document Explorer
Reference Pack — A guide to Mine Safety Management Systems (MSMS) for Work Health and Safety (WHS) (MSMS Guide)
before using this Audit Tool as the documents are referenced throughout.

The layout of the Audit Tool is also consistent with the layout of the MSMS Guide. As such, the Audit Tool has been created
to be read in conjunction with the MSMS Guide.

3. How to use the Audit Tool?
The Audit Tool has been designed as a self-assessment tool to assist organisations to determine their level of MSMS
compliance with current legislative requirements.

The Audit Tool has been created for small to medium enterprises (i.e. explorers) within the resources sector who have
mining operations, however, it can be utilised by organisations of all sizes who have mining operations in conjunction with
their current auditing requirements.

The Audit Tool can be utilised to:

e Provide information on desirable safety and health management practices;
e |dentify strengths and weaknesses in the MSMS;

e Provide a measure for safety and health performance; and

e Implement a cycle of continuous improvement.

The tool can provide information on the extent to which the organisation has implemented a systematic approach to the
management of health and safety and the extent to which it is complying with legislation.

A competent person within the organisation can use this tool to undertake an internal assessment of health and safety
management to identify what needs to be done and make the requisite improvements.

Please note this document has been designed as an overarching Audit Tool and, as such, not all sections may be relevant to
your organisation. Also, some sections may require further analysis in your organisation, which we recommend that you
obtain further advice on.

Note: This Audit Tool has been created to be read in conjunction with the Code of Practice — Mine Safety Management
System, the AMEC document Explorer Reference Pack — A guide to Mine Safety Management Systems (MSMS) for Work
Health and Safety (WHS), the Work Health and Safety Act 2020 and the Work Health and Safety (Mines) Regulations 2022.

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the
Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY. If copied or used, the party using the document does so at their own risk and Pl
and AMEC accept no liability whatsoever in connection with or in relation to the use of the document. Pl and AMEC DO NOT WARRANT that this document will
satisfy the requirements of the Work Health and Safety Act 2020, Work Health and Safety (Mines) Regulations 2022 or the Code of practice — Mine Safety
Management System if used by a third party.
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4. Definitions and Abbreviations

Abbreviation Definition

ALARP As low as reasonably practicable.

Code Code of Practice — Mine Safety Management System.

DEMIRS Department of Energy, Mines, Industry Regulations and Safety.

Exploration Manager
HMP
JHA/SWMS

Mine Operator

Means a person appointed under regulation 675ZM of the WHS Mines Regulations.
Health Management Plan.
Job Hazard Analysis/ Safe Work Method Statement.

A person (including a partnership, syndicate, or other association of persons) who:

e inrelation to a mine where only exploration operations are being carried out, has
overall control and supervision of the exploration operations at the mine and the
exploration manager appointed for those operations;

e otherwise, is the proprietor, lessee, or occupier of a mine and who has overall
control and supervision of the mine and mining operations at the mine.

Mine Record Means the record required to be maintained by the Mine Operator pursuant to Part
10.7 of the WHS Mines Regulations.

MSMS Mine Safety Management System.

MSMS Guide Explorer Reference Pack — A guide to Mine Safety Management Systems (MSMS) for
Work Health and Safety (WHS).

NA Not Applicable.

PCBU Person Conducting a Business or Undertaking.

PMH Principal Mining Hazard.

PMHMP Principal Mining Hazard Management Plan.

SRS Safety Regulation System.

SSE Site Senior Executive.

TARP Triggered Action Response Plan.

WHS Work Health and Safety.

WHS Act Work Health and Safety Act 2020, as varied or amended.

WHS Mines Regulations

WHS General Regulations

Work Health and Safety (Mines) Regulations 2022, as varied or amended.

Work Health and Safety (General) Regulations 2020, as varied or amended.

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the
Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY. If copied or used, the party using the document does so at their own risk and Pl
and AMEC accept no liability whatsoever in connection with or in relation to the use of the document. Pl and AMEC DO NOT WARRANT that this document will
satisfy the requirements of the Work Health and Safety Act 2020, Work Health and Safety (Mines) Regulations 2022 or the Code of practice — Mine Safety
Management System if used by a third party.
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Element Required

Scope and Purpose

Is the scope of work outlined in the
MSMS?

Mine Safety Management System Audit Tool

Evidence of Compliance

‘YES \[0) ‘ NA ‘Evidence

Has the MSMS been implemented?

Operations

Does the MSMS contain the following:

YES NO NA Evidence

. Mine site location?

e Its complexity and activities
undertaken (e.g. underground or
open pit; any processing operations
involved)?

e It's nature and size of the mining
operations (e.g. mineralogy,
exploration, production, or number
of workers)?

e Any camp facilities (if applicable)?

Mine Management and supervisory
Structure

Does the MSMS contain an
organisational chart?

Note: The Mine Operator must
document the management and
supervisory structure of those
responsible for the health and safety of
workers and others at the mine.

YES

Evidence

Does the MSMS identify the PCBU and
interested parties?

Does the MSMS outline the responsibilities of all applicable stakeholders, such as:

@arabellum

INTERNATIONAL

References

References

Refer to section 3.1 of the Code.
Refer to section 1 of the MSMS Guide for
further information.

WHS Mines Regulations r.621 Duty to
establish and implement a mine safety
management system.

WHS Mines Regulations r.621A — General
requirements for mine safety management
system.

WHS Mines Regulations r.5B Meaning of
mining operation.

References

Refer to section 3.1 of the Code.

Refer to section 2 of the MSMS Guide for
further information.

WHS Mines Regulations r. 622 (1)(b) —
Description of the mining operation.

WHS Mines Regulation r. 622 (2) Level of
detail of mine safety management system.

References

Refer to section 3.7 of the Code.

Refer to section 4 of the MSMS Guide for
further information.

WHS Mines Regulations r630 —
Communication on change of supervisors.
WHS Mines Regulation r. 622(1)(k) —
Arrangements for supervision.

WHS Mines Regulations Part 10.7A — Position
in relation to mines.

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
If copied or used, the party using the document does so at their own risk and Pl and AMEC accept no liability whatsoever in connection with or in relation to the use of the document. Pl and AMEC DO NOT WARRANT that this document will
satisfy the requirements of the Work Health and Safety Act 2020, Work Health and Safety (Mines) Regulations 2022 or the Code of practice — Mine Safety Management System if used by a third party.
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e  Mine Operator? WHS Mines Regulations r.622(1)(e) —
o Supervisors, Superintendents and Management and supervisory structure.
Managers? WHS Mines Regulations Part 10.7A —

e  Workers? Positions in relation to mines.

e  Subcontractors and Visitors?

Does the MSMS identify the applicable statutory positions, such as (Note: not all may be applicable to your operations and multiple statutory
positions may be appointed — for example multiple statutory supervisors):
e  Radiation safety officer?

. Noise officers?

e  Statutory supervisor?

e Mine air quality officers?

e  Electrical supervisors?

e  High voltage operators?

e Underground managers?

e  Underground supervisors?

e Underground ventilation officers?

e Authorised mine surveyors
(underground and quarry
operation)?

e  Winding engine drivers?

e  Quarry manager?

Has DEMIRS been notified of applicable
statutory position holders?

Note: only the Exploration Manager and
SSE appointments are required to be
notified to DEMIRS, which is undertaken
through the SRS, however, companies
can store all statutory appointments in
the SRS if appropriate for your
operations.

Is there a process/procedure in place to
advise DEMIRS of any changes to
applicable statutory position holders?

Work Health and Safety Policy Evidence References
4 Does the organisation have a WHS Refer to section 3.2 of the Code.
Policy?

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
If copied or used, the party using the document does so at their own risk and Pl and AMEC accept no liability whatsoever in connection with or in relation to the use of the document. Pl and AMEC DO NOT WARRANT that this document will
satisfy the requirements of the Work Health and Safety Act 2020, Work Health and Safety (Mines) Regulations 2022 or the Code of practice — Mine Safety Management System if used by a third party.
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Is the WHS Policy signed by the Mine Refer to sections 5 and 6 of the MSMS Guide
Operator or Organisation CEO? for further information.
Note: it is not a legislative requirement WHS Mines Regulations r622(1)(a) — Mine
for the policy to be signed by the Mine Operator’s Health and Safety Policy.
Operator or CEO, however, it does show WHS Mines Regulations r.623 — performance
a commitment in relation to intent. standards and audit.

Is there established documented
Objectives and Targets?

Are the objectives and targets,
periodically reviewed and measured
with the intent of continuous

improvement?
Consultation, representation,and | y.o  \o | NA  Evidence References
participation I—
Does the organisation have a Refer to section 3.9 of the Code.
documented method of consulting with Refer to section 7 of the MSMS Guide for
key stake holders? further information.
Is the MSMS accessible to workers and WHS Act Part 5 — Consultation,
interested parties? representation, and participation.
Note: Under the WHS Mines WHS Mines Regulations r.622(1)(1) - Safety
Regulations, the Mine Operator must role for workers.
give workers a summary of the MSMS WHS Mines Regulations r.625A — Consultation
and, if requested, the relevant requirements for mine safety management
documented part of the MSMS that system.

S details any revision to the MSMS that is
relevant to their work.
If a worker is likely to be exposed to a
risk, then they must be informed of the
likely exposure and the right to request
to be provided with:
® a summary of each PMHMP if the
worker is, or may be exposed to, the
risks to which the plan relates; and
e access to the MSMS and any PMHMP.
Is safety information distributed to all
workers?

6 Risk Management YES NO NA Evidence References

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
If copied or used, the party using the document does so at their own risk and Pl and AMEC accept no liability whatsoever in connection with or in relation to the use of the document. Pl and AMEC DO NOT WARRANT that this document will
satisfy the requirements of the Work Health and Safety Act 2020, Work Health and Safety (Mines) Regulations 2022 or the Code of practice — Mine Safety Management System if used by a third party.
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Does the organisation have a Refer to sections 2.4 & 2.5 of the Code.

documented Risk Refer to section 8 of the MSMS Guide for

Management/Assessment further information.

process/procedure? WHS Act Section 17 — Management of risk.

Note: the risk management process WHS Act Section 18 — What is reasonably

involves the following practicable to ensuring health and safety.

¢ identifying hazards; WHS Mines Regulations Par 3.1 — Managing

e assessing risks (risk assessments); risk to health and safety.

* managing risks (so far as is reasonably WHS Mines Regulations R617 — Managing

practicable); and risks to health and safety.

* reviewing control measures to ensure WHS Mines Regulations R 34 — Duty to

they are working. identify hazards.

Have all hazards been identified? WHS Mines Regulations r.35 — Managing
risks to health and safety.

Does the organisation have a WHS Mines Regulations r.36 — Hierarchy of

documented safe system of work control measures.

completed? WHS Mines Regulations r.617 — Managing

Is the risk register reviewed at least risks to health and safety.

annually? WHS Mines Regulations r.618 — Review of

Note: the register should be a live control measures.

document and consistently reviewed as
changes occur.

Are risks controlled/mitigated to as low
as reasonably possible (ALARP)?

Has a Triggered Action Response Plan
(TARP) been developed?

Are the TARP triggers clearly
communicated and documented?

Principal Mining Hazards Evidence References

Has a Principal Mining Hazard (PMH) Refer to section 3.5 of the Code.

been identified at the Mining Refer to section 10 of the MSMS Guide for
7 Operations? further information.

Note: a PMH is any activity, process, WHS Mines Regulations R 612 — meaning of

procedure, plant, structure, substance, principal mining hazard.

situation or other circumstance relating
to the carrying out of Mining Operations

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
If copied or used, the party using the document does so at their own risk and Pl and AMEC accept no liability whatsoever in connection with or in relation to the use of the document. Pl and AMEC DO NOT WARRANT that this document will
satisfy the requirements of the Work Health and Safety Act 2020, Work Health and Safety (Mines) Regulations 2022 or the Code of practice — Mine Safety Management System if used by a third party.



Mine Safety Management System Audit Tool

INTERNATIONA

@arabellum

that has a reasonable potential to result
in multiple fatalities. These may be in a
single incident or a series of recurring
incidents.

Has a Principal Mining Hazard
Management Plan (PMHMP) been
developed for each Principal Mining
Hazard (PMH)?

Note: The PMHMP must provide for the
management of all aspects of the risk
controls relevant to the PMH and be set
out and expressed in a way that is easily
understandable and made readily
accessible for management, supervisors
and workers who use the PMHMP.

To this effect the PMHMP must:

e describe the nature of the PMH to
which the plan relates;

o describe how the PMH relates to other
hazards at the mine;

o describe the analysis methods used in
identifying the PMH to which the plan
relates;

e include a record of the risk assessment
conducted in relation to the PMH;

o describe the investigation and analysis
methods used in determining the
control methods to be implemented;

¢ describe all control measures to be
implemented to manage risks to health
and safety associated with the PMH;

¢ describe the arrangements in place for
providing the information, training,
instruction and supervision in relation to
the nature of the PMH and the control
measures implemented;

o refer to any design principles,
engineering standards and technical
standards relied upon for control
measures for the PMH; and

WHS Mines Regulations R 627 — identification
of principal mining hazards and conduct risk
assessments.

WHS Mines Regulations R 612 — principal
mining hazard management plans — matters
to be considered.

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
If copied or used, the party using the document does so at their own risk and Pl and AMEC accept no liability whatsoever in connection with or in relation to the use of the document. Pl and AMEC DO NOT WARRANT that this document will
satisfy the requirements of the Work Health and Safety Act 2020, Work Health and Safety (Mines) Regulations 2022 or the Code of practice — Mine Safety Management System if used by a third party.
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¢ set out the reasons for adopting or
rejecting all control measures
considered with the hazard.

Have appropriate control measures
been implemented for the PMH?

Is there a schedule to review the PMH
hazard?

Has the PMHMP been developed and
reviewed in consultation with relevant
workers and representatives?

Equipment and

Electrical Safety

YES NO NA Evidence

References

Does the organisation have Equipment,
Electrical & Isolation procedures?

Does the organisation have a
process/procedure to manage the
testing and tagging of equipment?

Is there a process/procedure to manage
Out of Service and Personal Danger
Tags?

Does the organisation have a
process/procedure to manage the
return of plant and equipment back into
service?

Site Workshop

YES NO ‘NA ‘Evidence

Is there a Site Workshop, if so, are the following accounted for (if applicable):

Are all cylinders secured?

Are all machine guards in place?

Is signage displayed and in good
condition?

Refer to sections 2.3 & 3.3 of the Code.

Refer to sections 11 and 12 of the MSMS
Guide for further information.

WHS Mines Regulations Part 4.7 — General
electrical safety in workplaces and energised
electrical work.

WHS Mine Regulations Part 10.2 Subdivision
3A — Electricity in mines

Electrical (Licensing) Regulations 1991.

AS 2790-1989 Electricity generating sets -
Transportable (Up to 25 kW).

AS/NZS3760 — In service safety inspection and
testing of electrical equipment.

AS/NZ53012 — Electrical installations —
Construction and Demolition sites.
AS/NZS3000 - Wiring rules.

WHS Mine Regulations r. 194(2)— Guarding.
WHS Mine Regulations r.190 — Operational
controls.

References

Refer to sections 3.8 of the Code.

Refer to section 12 of the MSMS Guide for
further information.

WHS Mines Regulations r.213 — Maintenance
and inspection of plant.

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
If copied or used, the party using the document does so at their own risk and Pl and AMEC accept no liability whatsoever in connection with or in relation to the use of the document. Pl and AMEC DO NOT WARRANT that this document will
satisfy the requirements of the Work Health and Safety Act 2020, Work Health and Safety (Mines) Regulations 2022 or the Code of practice — Mine Safety Management System if used by a third party.
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Are fire equipment, first aid and spill kits
available?

Is fire equipment mounted and off the
ground and free from obstructions?

Is there a workplace inspection
process/procedure in place?

Personal Protective Equipment

Are PPE site requirements documented?

YES

Evidence

4V Are PPE requirements being adhered to?

Is there an inspection
process/procedure in place to ensure
PPE is not expired and fit for purpose?

Driving Safety

Is there a documented procedure or
process to monitor driving, specifically
long-distance driving (i.e. a journey
management plan)?

YES

o |

Evidence

Refer to section 14 of the MSMS Guide for

Are there systems in place to monitor
driver safety (i.e. awareness of driving
1 conditions, driving at high-risk times of
the day etc.)?

Is there a process/procedure in place to
ensure workers hold the correct valid
licence for the equipment operated?

Is there a traffic management plan in
place?

Working Remotely

Does the organisation have a
documented process/procedure on how
to manage isolated (remote) workers?

12

Violence, Harassment

and Bullying

Does the organisation have a policy or
polices in place that address the
following:

® Sexual harassment;

YES

YES

o

w0

NA‘

NA

Evidence

Evidence

References

Refer to section 2.5 of the Code.
Refer to section 13 of the MSMS Guide for
further information.

References

further information.

DEMIRS — Travelling in remote locations —
Mine safety matters pamphlet - reissued June
2019 available on website:
https:/www.dmp.wa.gov.au/Safety/Guidance
-about-travelling-for-6824.aspx

Main road website:
www.mainroads.wa.qgov.au/travel-
information/driving-in-wa/regional-driving-

conditions/

References

Refer to sections 3.7.1 & 3.11.3 of the Code.
Refer to sections 14 and 15 of the MSMS
Guide for further information.

WHS Mine Regulation r.48

References

Refer to section 1.2 of the Code.
Refer to section 16 of the MSMS Guide for
further information.

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
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* Harassment; WHS Mines Regulations r.612 — Meaning of
¢ Bullying; principle mining hazards.
e Discrimination; WHS Mines Regulations r. 627 — Identification
e Coercion. of principle mining hazards and conduct of

Does the organisation have documented
policies/ procedures/ processes on how
to adequately manage psychosocial
hazards?

M?n.datory Monitoring Controls for YES M NA
Mining

Is monitoring carried out on the following mining operations (Note: not all may be applicable to your operations):

Evidence

e  Potential for inrush of any
substance?

e Mine Shafts and winding systems?

e  Fire and uncontrolled explosions ?

e  Ground Movement?

e  Plant and Equipment?

Are operational mining risks included in
the organisation risk register?

Does the organisation have a hazardous
substance procedure?

Plant and Vehicles

Does the organisation have
process/procedure for the operation of
general plant?

YES

Evidence

Are pre-start inspections undertaken on
plant and equipment?

15

Is training provided to workers prior to
them operating the plant/ equipment?

Is scheduled maintenance undertaken
by a responsible person?

Are plant records available for
inspection?

Is all plant requiring registration
registered with DEMIRS?

risk assessments.

WHS Mines Regulations Schedule 19 —
Principal mining hazard management plan —
matters to be considered.

References

Refer to section 3.5 of the Code.

Refer to section 17 of the MSMS Guide for
further information.

WHS Mines Regulations Part 10.2, Divisions 3,
Subdivision 2 Air Quality and monitoring.
WHS Mines Regulations Schedule 19 —
Principal mining hazard management plan —
matters to be considered.

References

Refer to sections 3.4 & 3.8 of the Code.

Refer to section 18 of the MSMS Guide for
further information.

WHS Mine Regulations r. 70 - Specific control:
connected plant and services.

WHS Mine Regulations r. 194(2) — Guarding.
WHS Mine Regulations r.675ZA Mine record
to contain inspection records.

AS/NZS 2294 Earth-moving machinery —
Protective structures General.

WHS Mine Regulations r.246 — Items of Plant
to be registered.

WHS Mine Regulations schedule 5.

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
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Is all earth moving/ underground
machinery fitted with Roll over

protection (ROP) / Falling object
protection (FOP) as applicable?

Radiation Management Plan

Does the concentration of naturally
occurring radionuclides exceed the
criteria outlined in the WHS Mine
Regulations.

NA‘

Evidence

Has a radiation management plan been
written?

Underground Ventilation Control
Plan

Has an Underground Ventilation Control
Plan (UVCP) been developed if required?

YES NO

Evidence

Does the UVCP contain details on:

e the design, planning and operation
of the ventilation system?

e arrangements and procedures for
17 inspecting, monitoring,
maintaining, and testing the
ventilation system?

e the standards applied relating to
the placement, operation,
maintenance, and monitoring of
fans?

e factors that may affect the quantity
and quality of air required for
ventilation during normal operation

and emergencies?

Mandatory Health Monitoring and
Health Management Plan
Is the organisation required to

undertake noise monitoring as per the
WHS Mines Regulations?

YES NO

NA

Evidence

Is the organisation required to
undertake health monitoring as per the
WHS Mines Regulations?

References

Refer to sections 3.4 & 3.6.3 of the Code.
Refer to section 19 of the MSMS Guide for
further information.

WHS Mines Regulations r. 622(1)(d)(ii) -
Radioactive waste management plan for
mine.

WHS Mines Regulations R. 641(0) —
Radioactive waste management plan.

References

Refer to section [3.6.5] of the Code.

Refer to section 20 of the MSMS Guide for
further information.

WHS Mines Regulation r. 622 (1)(d) (iii) -
Ventilation control plan for the mine.
WHS Mines Regulation r.654 - Duty to
prepare and implement underground
ventilation control plan.

COP - Mines Safety Management System -
Section 3.6.5.

References

Refer to sections 3.4 & 3.6 of the Code.
Refer to section 21 of the MSMS Guide for
further information.

WHS Mines Regulations r.622(1)(d)(v) —
Health management plan prepared for the
mine.

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
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Is the organisation required to
undertake air quality monitoring as per
the WHS Mines Regulations?

Has a Health Management Plan (HMP)
been developed?

Has the HMP been implemented?

Does the organisation maintain a
register of workers exposed to hazards
including, but limited to, Noise,
Asbestos, Lead, Nickel, Cobalt, Arsenic,
Silica?

Emergency Management

Does the organisation have an
emergency plan?

Note: refer to schedule 22 of the WHS
Mines Regulations for a detailed list of
the requirements to be included in the
plan.

YES NO ‘NA ‘Evidence

19

Does the organisation have all requisite
emergency and/or medical equipment?

Does the organisation have suitably
qualified people to respond to an
emergency?

Has the emergency plan been
implemented?

20

Has the emergency plan been tested in
the last 12 months?

Incident and Injury Management,
Fitness for Work

YES NO NA | Evidence

WHS Mines Regulations r675EA — Duty to
prepare and implement health management
plan.

WHS Mines Regulation Part 3.2, Division 2 —
General working environment.

WHS Mines Regulation Part 7.1, Division 6 —
Health monitoring.

WHS Mines Regulation Part 7.2, Division 4—
Health monitoring.

WHS Mines Regulation Part 8.5, Division 1—
Health monitoring.

WHS Mines Regulation Part 10.3, Division 2 —
Health monitoring.

WHS Mine Regulation Chapter 8 — Asbestos
Code of Practice for the Management and
Control of Asbestos in Workplaces
[NOHSC:2.08(2005)].

WHS Mines Regulations Chapter 7 —
Hazardous chemicals.

Code of Practice — Managing risks of
hazardous chemicals in the workplace.

References

Refer to section 3.4 &3.6.2 of the Code.
Refer to section 22 of the MSMS Guide for
further information.

WHS Mines Regulations R43 — Duty to
prepare, maintain and implement
emergency plan.

WHS Mines Regulations r.622(1)(d)(iv) —
Emergency plan prepared for the mine.
WHS Mines Regulations Part 10.2 Division 5
— Risk Management — Emergency
management.

WHS Mines Regulations Schedule 22 —
Matters to be included in emergency plan for
a mine.

WHS Mine Regulations r.669 — Testing of
emergency plan.

References
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Does the organisation have an Incident
Management and Reporting
process/procedure?

Does the Incident Management and
Reporting process/procedure address
notifiable and reportable incidents,
specifically:

¢ what incidents are notifiable or
reportable;

e serious illness and adverse health
effects that are notifiable or reportable;
¢ by what means the regulator is
immediately notified in the event of a
reportable or notifiable incident and
what details are needed for the
notification;

¢ how a written notification is to be
provided to the regulator, if requested,
and how it is to be kept;

¢ actions that may be necessary as a
result of the incident (e.g. preserving
the site, isolating the areas and ceasing
work if required for a site);

¢ notification of the incident to Health
and Safety Representatives; and

¢ in the instance of an inspector
attending, assistance to be provided to
the inspector responses to directions
from them, such as seizure of items.

Does the organisation have an Injury
Management process/procedure/ in
place?

Does the organisation have a fatigue
management process/procedure in
place?

Has the organisation listed all items
(fatigue hazards, control measures risk
assessment, travel, management of
fatigue rosters etc)?

Does the organisation have a drug and
alcohol management
process/procedure?

Refer to sections 2.5 and 3.12 of the Code.
Refer to sections 23 and 24 of the MSMS
Guide for further information.

WHS Mine Regulations Part 10.2 Division 3
Subdivision 3 Fitness for work.

WHS Mine Regulations r.617 Managing risk
to health and safety.

WHS Mine Regulations r.641 Alcohol and
drugs.

WHS Mine Regulations r.640 — Fatigue.
Code of practice — Working hours Risk
management guidelines.

Guidance notes on the elimination of
environmental tobacco smoke in the
workplace [NOHSC:3019(2003)].

The WHS General Regulations R. 50D -

Persons not to smoke in enclosed workplace.

WHS Mine Regulation r.622 (1) (m).

WHS Act Part 3.

WHS Mine Regulations R 5 contains
additional criterial for reporting incidents.
WHS Act Part 10 Division 3 — Non-
disturbance notices.

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
If copied or used, the party using the document does so at their own risk and Pl and AMEC accept no liability whatsoever in connection with or in relation to the use of the document. Pl and AMEC DO NOT WARRANT that this document will
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Does the organisation have a
process/procedure to control smoking
in the workplace?

Does the organisation undertake pre-
employment health assessments or
health assessment reviews?

Contractor Management YES NO Evidence References

As a Mine Operator, are contractors Refer to section [3.10] of the Code.

working on site? Refer to section 25 of the MSMS Guide for

Note: If a contractor is working at a further information.

mine, or is likely to work at a mine, the WHS Mines Regulations r. 608A — Meaning of

Mine Operator must include in the contractor for Chapter 10.

MSMS control measures that will be WHS Mines Regulations r.608B — Regulator

used to control risks to health and may determine who is not contractor for

safety associated with the contractor’s Chapter.

work. WHS Mines Regulations r.622(1)(g) —

As a Mine Operator, does the Contractor management.

organsiation have a procedure used for WHS Mines Regulations r.625B — Duty of

assessing health and safety policies and mine operator to provide information to

procedures, and a description of the contractor.

arrangements for monitoring and WHS Mines Regulations r.625C — Duty of

evaluating the contractor’s compliance contractor to provide information to mine
X B8 with health and safety processes? operator.

Note: a Mine Operator must assess WHS Mines Regulations r.625D — Contractor

whether the contractor has resources to be covered health and safety management

and capabilities to implement the plan or mine safety management plan.

relevant parts of the MSMS or its own WHS Mines Regulations r.625D(1)(a) —

health and safety management plan. Contractor to prepare health and safety

Is there a documented management plan.

process/procedure on how information

is provided to and received from

contractors?

Is there a documented

process/procedure detailing what

safety conditions a contractor will

operate under (i.e. the MSMS or the

contractor’s health and safety

management plan?)
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Does the process/procedure clearly
define how the contractor’s work will
be overseen and coordinated?

Training, Induction and
Communication

Does the organisation have an
induction process/procedure?

YES NO NA Evidence

Is there a process/procedure for how
information is communicated to and
from site?

Is there a process/procedure to record
hand-over information between
statutory supervisors?

Are toolbox meetings undertaken?

Is there a safety notice board on site?

Is there a training matrix and is it up to
date?

Does the organisation have a
verification of competency program?

Are relevant elements of the MSMS
clearly communicated to workers?

Resource allocation
23 for MSMS

YES NO NA Evidence

References

Refer to section 3.11 of the Code.
Refer to section 26 of the MSMS Guide for
further information.

WHS Mines Regulation R.621A — General
requirements for mine safety management
system.

WHS Mines Regulation r.39 — Provision of
information, training and instruction.

WHS Mines Regulation r.622(1)(i) —
Arrangements for provision of information,
training and instruction.

WHS Mines Regulations Part 10.2 Division 6 —
Information, training and instructions.

WHS Mines Regulations r.622(1)(j) -
Induction procedures.

WHS Mines Regulation r.675BA — Site
induction for new workers.

WHS Mines Regulations r.622(1)(q) —
Arrangements for effective communication
across shifts.

WHS Act s. 46 Duty to consult with other duty
holders.

References
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Has adequate resources been allocated
to managing safety in the workplace?

Document and Records
Management

Does the organisation have a document
control process/procedure and
document register?

YES NO

NA Evidence

Are documents kept in line with
24 legislative/ recommended retention
periods?

Is the Mine Record updated and
available to nominated persons
including inspectors, members of the
health and safety committee, or a
health and safety representative for
workers of the mine?

MSMS Performance Management
and Review

Are performance standards outlined?

YES

NO

NA | Evidence

Has the MSMS been reviewed in the
past 3 years?

Change Management

Is there a change management
process/procedure in place for changes
that introduce new major hazards or a
major change in the operations of the
organisation?

YES

NO

‘ NA ‘ Evidence

Are the changes effectively
communicated to workers and
stakeholders?

27  Audits

YES

NO

‘ NA ‘ Evidence

Refer to sections 3.16 & 4.3 of the Code.
Refer to section 27 of the MSMS Guide for
further information.

WHS Mines Regulations r.38 — Review of
control measures.

WHS Mines Regulations r.618 — Review of
control measures.

WHS Mines Regulations r. 625 — Review.

References

Refer to section 3.13 of the Code.

Refer to section 28 of the MSMS Guide for
further information.

WHS Mines Regulations r.622(1)(n) —
Procedure for records management.

WHS Mines Regulations Part 10.7 - Mines
records.

References

Refer to section 5.3 & 5.5 of the Code.
Refer to section 29 of the MSMS Guide for
further information.

WHS Mines Regulations R.623 —
Performance standards and audit.

WHS Mines Regulations R.625 — Review.

References

Refer to section 3.14 of the Code.

Refer to section 30 of the MSMS Guide for
further information.

WHS Mines Regulations r.622(1)(c)(v) —
Arrange for managing change.

References
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Does the organisation have an audit Refer to section 5.6 of the Code.
schedule? Refer to section 31 of the MSMS Guide for
further information.
WHS Mines Regulations r. 623 —
— - Performance standards and auditing.
Are audits findings communicated to all DEMIR - Mineral exploration: Management
stake holders? system audit — guide (Part 1,2 & 3).
Are audit actions tracked to closure?

Are audits being carried out in line with
the audit schedule?

Disclaimer: These Mine Safety Management Resources and associated documentation have been developed by Parabellum International Pty Ltd (Pl) and the Association of Mining and Exploration Companies Inc (AMEC) as a GUIDE ONLY.
If copied or used, the party using the document does so at their own risk and Pl and AMEC accept no liability whatsoever in connection with or in relation to the use of the document. Pl and AMEC DO NOT WARRANT that this document will
satisfy the requirements of the Work Health and Safety Act 2020, Work Health and Safety (Mines) Regulations 2022 or the Code of practice — Mine Safety Management System if used by a third party.



